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MBOY «Tarapckas rumuasusa Ne 2 umenn L. Mapkanu npu Kazanckom
DenepanbHom YHusepeutere» MockoBekoro paiiona r. Kazauu

1.06mue nosoxkeHus

1.1. Hacrosmee  IlojoxeHue — peryaupyer  AESATENbHOCTh  HH(OPMAIUMOHHO—
OuOIMOTEUHOrO 1IEHTpa, Co31aHHOro Ha Oase 6ubmuorekn MBOY «Tarapckas rumuasus Ne 2
umenu . Mapkanu npu Kasanckom @enepanbHom Y HUBEpCHTETEY.

1.2 «MudopmannoHHO-OMONIMOTEUHBIH HEHTP» - 3TO CTPYKTYpa, OObeAMHSIONIAs
oudmuorexky 1 MBOVY «Tarapckas rumuazust Ne 2 umenu I, Mapmkanu npu Kasanckom
DenepanbHOM Y HUBEPCHTETE) , OCHALICHHYIO KOMIIBIOTEPHON U KOMHPOBAIbHO-MHOKUTEIbHOMN
TEXHUKOH, HMEIOIIYI0 TPAJUIMOHHBIE M HETPAJULMOHHBIE HOCHTEIH HH(POPMALIUH, U
IPUMBIKAIOLIHH JIEKLMOHHBIH 3aJ1 C HHTEPAKTUBHBIM 000PYI0BAHHEM.

L3 «MudopmarnoHHO-OUOIHOTEeYHbIH LEHTP» SABJISIETCS CTPYKTYPHOBIM
NOJpa3/ie/ICHHEM MYHHIMIIAILHOTO 001e00pa30BaTeIbHOIO YUPEKICHHS, YYaCTBYIOLIMM B
y4eOHO-BOCIIMTATEILHOM IPOLECCE B LESIX oOeceueH s paBa y4aCTHUKOB 00pa3oBaTeIbHOro
nporecca Ha OeCrIaTHOE NoJIb30BaHHe OMOIHOTEUHO-HHDOPMALIMOHHBIMHI PECYPCAMH.

1.4. B cBoell JedarenbHOCTH HHPOPMAUMOHHO-OHONHOTEUHBIH weHTp (nanee WBIL)
PYKOBOJICTBYETCSl NPHOPUTETHBIMHM HAIlPABICHUSMH Pa3BUTHs 00pa30BaTeIbHON CHCTEMBI
Poccuiickoit ®enepauun; 3akoHojarenbcTBoM Poccuiickoit Desmepannu 06 00pa3oBaHUH M
Oubnmoreynom nene; Kousenuueil o mnpaax peO&nka; DegepalibHbIM TOCYAaPCTBEHHBIM
00pa3oBaTeibHBIM  CTAHAAPTOM  HAyalbHOTrO  00miero  o0pa3’oBaHMs,  yTBEPKAEHHOM
MunncrepeTBom oOpasoBanus M Hayku Poccuiickoit ®enepaunu 6 oktsiops 2009 r. Ne373;
@enepaibHbIM - FOCYIapCTBEHHBIM — 00pa30BaTeIbHBIM  CTAHJAPTOM  OCHOBHOTO  OOILEro
obpa3oBanus, yrBepkaAEHHOM MHHHCTEpCTBOM 00pasoBanus i Hayku Poccuiickoit Menepalyu
17 nexabps 2010 r. Nel897; ®enepanbubiM 3akoHOM OT 25 mioas 2002r. No 114-d3 « O
IPOTHBOJICHCTBUH IKCTPEMUCTCKOMN AesTebHOCTHY», YcTaBom MBOY «Tatapckas rumnasus No
2 umenn 1. Mapmxanu npu Kazauckom ®enepanbiom Yuusepeuterey, [lonoxenuem o UBLI.

1.5. Tlopsinok mosib30BaHMsl MCTOYHMKAMU HH(pOPMALHHU, TIePeYeHb OCHOBHBIX YCIYI H
yCIIOBUSL WX mpeaocTasiieHus omnpeaessitorest [lomoxxennem o MBIl M joKaJBHBIMH akTaMu
TMMHAa3HH.

1.6.  Opranusaums  oOC/Iy)KMBAHMS ~ y4aCTHHKOB  00pasOBaTeNbHOrO  [poLecca
NPOM3BOJUTCS B COOTBETCTBUH C MPABUIIAMH TEXHHUKHM O€30MAaCHOCTH M MPOTHBOIMOKAPHLIMH,
CaHUTAPHO-TMTMEHUYECKUMH TPEOOBAHHUSIMHU.

1.7. llenn MBI] o6meobpa3oBare/ibHOro yupexkaeH s COOTHOCHTCS C LEISIMA THMHA3HHU:
(popmupoBanne 001IeH KyIbTYpbl IMYHOCTH 00YYAIOIIMXCSA HA OCHOBE YCBOEHMS 00SI3aTeIbHOTO
MHHHMYMa, COJICpKaHHs 0011e00pa3oBaTe/IbHBIX MPOrpamMM, HX aJanTalds K JKH3HH B
oOIlIecTBe, CO3/aHHE OCHOBBI JUIS OCO3HAHHOTO BHIOOpPA M IOCIELYIOMIEr0 OCBOCHHS
NpoeCCHOHAIBHBIX  00pa3oBaTeNbHBIX  HporpamMm.  Bocnuranue — rpaskIaHCTBEHHOCTH,
TpyA0/IIO0Hs, yBaXEHHs K TpaBaM M cBOOOJAM YelOBeKa, JIOOBH K OKyXKarolleH MpHpoje.
Ponune, cembe, popmupoBanue 310poBoro oopasa xKu3HH.

2. OcHoBHbIe 3a0aun UBI]
2.1.  HudopmupoBaHHE YYaCTHHKOB OOpPA3oBaTELHOrO  IIpPOLEcca O  HOBBIX
MOCTYMJICHUAX B POH 1Bl MHGOPMALMOHHO-0MOIHOTEUHOTO EHTPA.



2.2. O6ecneyeHre CBOOOHOTO AOCTYyNA K HH(MDOpPMAINHU, 3HAHHUAIM, UIESIM, KYJIbTYPHBIM
LIEHHOCTSIM BCEM  y4YacTHHKaM  0Opa30oBaTeNIbHOTO  Iporecca  00I1eo0pa3oBaTeIbHOTO
yupexieHus, o0ecreyeHne ONepaTUBHBIM HH(POPMAIIMOHHBIM OOCIYKMBAaHHEM IOCPEICTBOM
MCTOJIb30BAHUS BCEX MH(POPMAITMOHHO-OMOIMOTEYHBIX PECYPCOB.

2.3 ®opmupoBanue uHPpOPMAUMOHHO-OMOIMOTEUHOTO (OHAA B COOTBETCTBHH C
npopuieM ydeOHOH W HayyHO-MeToauyeckod nestensHocTH OV u  nMHGOPMAIMOHHBIMH
MOTpeOHOCTAMU ToJb30BaTeneld. Opranuzaius U BeJeHHE CIPaBOYHO-OMOIMorpaduyeckoro
anmapara.

2.4. Opranuzanmusi OO0y4YeHHsT M KOHCYJIBTHPOBaHHMS  TOJb30BaTesell (memaroros,
ponuTenel, 00ydaromuxcs) METOIMKE HAXOXKICHHUS U MOJIy4YeHHs] HHPOpMAIMN Ha Pa3IUUYHbBIX
HOCHUTETISIX.

2.5 CosepuieHcTBOoBaHuEe TmpenoctaBisgemMbix MBIl ycayr Ha ocHOBE BHeapeHUs
HOBBIX MH(OPMALMOHHBIX TEXHOJOTUH M KOMIBIOTEpPH3AIUU OUOIMOTEYHO-HH(POPMAITMOHHBIX
nporeccoB, hopMupoBaHre KOMPOPTHOHN CPEIbI.

3. OcHosnble pynkunu UBI]

3.1. ®opmupoBanue exunoro ¢ponna UBLI:

J KOMIUIEKTOBaHHE YYE€OHBIMU, XYAOXKECTBEHHBIMU, HAyYHBIMHU, CIPaBOYHBIMHU,
MEarOTMYECKUMH U HAYYHO-TIONYJISIPHBIMU JIOKYMEHTAMH Ha TM€YaTHBIX M AJIEKTPOHHBIX
HOCHUTEIISIX UH(OPMAIIHH;

J nonoiHeHne HoHaa nHOOPMAMOHHBIMU pecypcaMu ceT MIHTepHeT, 6a3amMu 1
OaHKaMu;
. aKKymyJnupoBaHue GoHAa TOKYMEHTOB, CO3/JaBa€MbIX B TUMHA3UH (ITyOJIUKAIIUN 1

paboT menaroroB 0Opa30BATEIBHOTO YUYPEKICHUS, JY4IIUX HAydyHBIX paboT U pedeparo
oOyuaromuxcs u ap.);

. pa3MenicHre, OpraHu3allys i COXPAaHHOCTh JIOKYMEHTOB;

. OpraHu3allys 1 BeJleHue crpaBouHo-Onbnuorpagpuyeckoro ammapara (CbA) UBLI.

3.2. OcymecTBienne audppepeHIUPOBAHHOIO OUOJINOTEYHO-UH(POPMALMOHHOTO
o0ci1y’KNBaHHsA BCEX KaTeropui nmoJin3osaresieit OY:

. OpraHu3alnys I1esTelbHOCTH a0OHEMEHTOB, YNTAJIILHOTO 3aJ1a;

o IIPOBEICHUE  MACCOBBIX  MEPONPUATHH,  HMeIuX  o0pa3oBaTesbHbIE,
MH(OPMAaLIMOHHBIE, KYJIbTYPHO-BOCIIUTATENbHBIE LIETH;

. OpraHu3anysl BBICTAaBOK, O(OpPMIIEHHE CTEHJOB, IUIAKaTOB M T. M. JUId
obecrieyeHrs ”HPOPMHUPOBaHUS Mosb30BaTeneil o pecypcax MBI

. BHEJPEHNE HOBBIX MH()OPMALIMOHHBIX U CETEBBIX TEXHOJIOIHH, NH(POPMAIIMOHHBIX
CHCTEM, ITPOrpaMMHBIX KOMILIEKCOB B paboty UBL;

. IIPOBE/IEHUE HCCIeI0BaHNUs MH(POPMAIMOHHBIX MOTpeOHOCTEH monb3oBaTeneil —

Y4aCTHUKOB 00pa30BaTEIbLHOrO MpoIecca.

3.3. O0y4eHune TeXHOJIOrHAM HH(POPMALMOHHOI0 CAMOOOCTYKUBAHUS

o BCTpauBaHHe B Ipouecc HH(POPMAIMOHHO-OMOIMOTEYHOrO OOCTYKMBAaHUS
9JIEMEHTOB  OOydarollero XxapakTepa (MHIMBUAyaJbHbIE W TPYNIOBbIE KOHCYJbTAlUH,
MIPAKTUYECKHE COBETHI, TOKA3 TEXHOJIOTHYECKUX ACIEKTOB paboThl ¢ HHPOpMaILueil);

o OpraHu3alysl MacCOBBIX MEPONPUSATHI, OPHUEHTUPOBAHHBIX Ha (OPMHPOBAHUE
MH(GOPMALIMOHHOHN KYJIbTYphI HIKOJIBHUKOB;

o MOJAJEP)KKA JEATENbHOCTH TI€JaroroB M yyammxcs B 00JacTH  co3JaHUs
MH(OPMALIMOHHBIX MPOIYKTOB (JJOKYMEHTOB, 0a3 JaHHbIX, Web-cTpaHul u T.11.);

L4 CO3JaHUC 0a3bl IJIg TIPOBCACHUSA ITPAKTHICCKUX 3aHATUH IIpyU HAJINYNU B y"-IC6HLIX
IJIaHax U nporpaMmax COOTBCTCTBYIOMUX MPCAMETA, (I)aKYJ'ILTaTI/IBa, TCMBI.

3.4. ®opMHUpOBaHUE NOJUTHKHU B 00,1aCTH HHPOPMALIMOHHO-0UOINOTEYHOT O
oo0cay:xxkuBanusa OY

. pa3paboTKa TEKYIHUX ¢ TEPCHEeKTHBHBIX TuTaHoB pabotel UBIL] u pa3Butms
crcTeMbl THPOPMALMOHHO-0MOIoTeuHOro o0cyxuBanus OY;



. WCIIONB30BaHUE  pacrpenesieHHod  umHdopmarmoHHo  cpeanst OV wu
OCYILIECTBICHUE B3aUMOJICHCTBHS CO BCEMM CTPYKTYpHBIMH mopapasaeneHusmu OV, npyrumu
YUPEKACHUAMHU U OpraHU3aLUsIMH, UMEIOIIUMHU HH(OPMAIIIOHHBIE PECYPCHI;

4. IIpaBa noas3oBareseit UBI{

4.1. IlpaBo nocryma B MBI umeroT Bce monb3oBaTend (y4aCTHUKH 00pa30BaTENLHOTO
mporiecca).

4.2. Ilonp30BaTeny UMEIOT MPABO OECIUIATHO MOTYYaTh:

. uHpopmanuio o Hanuyny B MBL] KOHKPETHOTO TOKYMEHTA;

J CBeJleHUs 0 cocTaBe MHpopMalMoHHbIX pecypcoB MBI uepes cuctemy karaaoro
u apyrue GopMbl HHHOPMHUPOBAHHUS;

J KOHCYJIbTAI[HOHHYIO TTOMOIIb B TIOUCKE M BEIOOPE HCTOUHUKOB HH(OPMAIIHH;

. moboii moxkymeHT w3 ¢oumoB WBI[ Bo BpeMeHHOEe MOIb30BaHUE Ha

CpoK: yueOHas JuTepaTypa — A0 KOHIIa y4eOHOro roja; XyI0>KeCTBEHHAs

muTeparypa - 1o 1 mecsa.

4.3. Tlonp3oBarenu UBI[ umeroT npaBo y4acTBOBaTh B MEPOIPHUSTHAX, MPOBOIUMBIX
UBIL;

4.4. Tlonws3zoBarenu WBL] umeror mpaBo oOpamaThCs I pa3pelieHus KOHOIUKTHON
CUTYalluU K AUPEKTOPY LIKOJIbI WJIM B KOMUCCHIO IO Pa3peleHUI0 CIIOPOB.

5. OTBeTCTBEHHOCTH MoJib3oBaTeneil UBI]

5.1. Ilonp3oBarenu oO0s3aHbl COOMIOJATH IpaBUiIa, IMPEAYCMOTPEHHBIE HACTOSIIUM
[Tonoxxennem.

5.2. Tlonp3oBarenu, npuuuHHUBIIKE ymepO (mopua ymbo yreps umymectBa WBLI),
KOMITEHCUPYIOT €T0, aHaJIOTUYHBIM YTPaueHHOMY (MCIIOPYEHHOMY) UMYIIIECTBY.

6. Oosi3annoctu UBI]

6.1. B o0s3annocTH MBI BXODUT:

. COOJTII0ICHHE TOCYAapCTBEHHBIX OMOIMOTEYHBIX CTAHJAPTOB U HOPMATHBOB;

o oOClly’)KMBaHME  I0JIb30BaTeleil B~ COOTBETCTBUM  C  JIEHCTBYIOLIUM

3aKOHOATENbCTBOM, Ilosoxennem u IlpaBunamu nons3oBanus MBI,

J HEpacIpOCTPaHEHNE TEPCOHNU(UIIMPOBAHHBIX CBEACHUN O TOJNB30BATENAX M MX
YUTATEIbCKUX 3aIPOCcax;

6.2. mpenocTaBiieHre HHPOPMALIUU AUPEKTOPY U OpraHaM TOCYAapCTBEHHOM CTATUCTHKHU
B IIOpSAJKE, NMPEJYCMOTPEHHOM JEHCTBYIOIIUM 3aKOHOAATEIbCTBOM M JIOKAJIbHBIMU aKTaMU
MOY-rumnasumn

7. IIpaBa UBL]

7.1. UBLl nmeer npaso:

o CaMOCTOSITENILHO ~ ONPEJENATh COJAEpKAaHUE U KOHKpETHble (OopMbl CBOEH
NEeSITeIbHOCTH B COOTBETCTBUHU C 33JadyaMu M (pyHKUMAMHU, onpeaeneHHbIMU [lonoxxenuem o0
UBIL;

J OnpeAensATh BHUJIbI M  pa3Mepbl KOMIIEHCAlMu  yuiepOa, HaHECEHHOIo
noJyip3oBatensmu MBI;;

o BXOJUTh B OHOIMOTEUHbIE OOBEAMHEHHS B YCTAaHOBJIEHHOM JIEHCTBYIOIIUM
3aKOHOATEIBCTBOM IOPSJIKE;

J BECTH Yy4YyeT M CHHCAaHHE YYeOHOW U XYJOKECTBEHHOW JUTEpaTyphl B
cooTBeTcTBUH € [lonoxenrem 06 yueTHOM MONUTHKE

8. Ympasienne. CTtpykrypa m mrarbl. MarepuajbHO-TeXHHYECKOE oO0ecrneyeHHue
UBILI.

8.1 VYmnpasnenue WBIl ocymecTBiasercss B COOTBETCTBUM C 3aKOHOAATEIHCTBOM
Poccuiickoit denepanuy 1 Y CTaBOM IIKOJIBI;

8.2.00mmee pykoBoaACTBO fesaTenbHOCThI0 MBI ocymecTBiaseT AMpeKTop TMMHA3HH;.

8.3. PykoBoacteo MBI ocymecTBaseT COTpYyIHUK 3aHUMAIOIIMM TOJPKHOCTD «II€aror-
O6ubnuoTekapby, Ha3HaYaeMblil JupexTopoM OY

8.4. Ilemaror-6mOnmuoTtekapp pa3pabaTblBa€T W MPEACTABISET HAa YTBEpXKJICHUE
nupektopy OV cneayroume 10KyMEHTHI:

. ranbl pabotel UBL;



o TEXHOJIOTUYECKYIO TOKYMEHTAIIHIO, B T.4. IIPU y4YeTe U UCKIIOYECHUH JOKYMEHTOB
13 uHpOpMaIMoHHBIX pecypcoB UBLI.

8.5 Ilemaror-6ubamoTekaph MPOBOIUT CBEPKY H3MaHUU ¢ «DeaepanbHBIM CIIUCKOM
JKCTPEMHUCTCKMX MarepuaoB» M KarajgoroB OO Ha mnpeaMer Hauuuus UW3JaHUM,
BKJIIOUEHHBIX B «®PenepanbHblii CIUCOK" PpEryjasipHO, He pexe | paza B KBaprail.
Pesyneratel mpoBepku ¢ukcupyer B «OKypHane cBepku ¢ «DenepaiabHbBIM CHHCKOM
HKCTPEMHUCTCKUX MAaTepHajoB», ONyOIMKOBAaHHBIX HAa WHTEpHET-caliTe MuUHUCTEpPCTBA
roctunuu PO

8.6. TpynoBble OTHONICHUS IeAarora-OMOIMOTEKapss periaaMeHTHPYIOTCs TpyaoBbIM
KoJiekcoM P® 1 Tpy10BBIM JOTrOBOPOM;

8.7. Ilemaror-Ombnmmorexapb HECET TMOJHYI0 OTBETCTBEHHOCTb 3a  Pe3yJbTaThl
nesarenbHocTy MBI B penenax cBoei KOMIIETEHIIMH, B TOM YHCJIE U MATEPUAIBHYIO;

8.8. .Ilopsinok ocHamenus u komiuiekroBanus MBI

. bubnuoreunsiii  ¢GoHA TOMONMHSAETCS Y4eOHOH W XyJOKECTBEHHOU

JUTEPATypoOii B COOTBETCTBUM C OOpa3oBaTEIbHOM NpPOrpaMMOM THMHA3MU 33 CYUET

cpeactB cyobekta P® myrem momaum 3asBKM (€KEroJHO) Ha OCHOBAaHHM JIAHHBIX

WHBEHTapu3aluu, Hu3 Olo/pkeTa TuUMHa3uud (IpU  HAJIWYUM  CPEICTB), 3a CYET

JO0OPOBOJIBHBIX [10KEPTBOBAHUM.

o ONEKTPOHHO-BBIYMCIUTENBHAS, KOIIMPOBaJIbHO-MHOKUTENIbHAS TEXHHUKA
o0ecrieunBaeTcs 1O 3asBKe Meaarora-onoanorekapst Ha OCHOBaHHM MOHHTOPHHTA IOTPEOHOCTEH
Y4aCTHUKOB 00pa30BaTEILHOIO IIPOLECcca 3a CYET CPEJCTB TMMHA3HU.

9. 3ak/II0YUTe/IbHBIE MOJI0KEHUS

9.1 Hacrosiuee noyio)keHHE BCTYNAeT B CHIIy C MOMEHTAa YTBEP)KICHHS €ro IPUKa30M
nupekropa OY.

9.2 BHecenue m3MeHeHui M nonoiHeHud B IlosoxeHue ocymecTBiseTcs B NOPSIKE,
IIPEyCMOTPEHHBIM ycTaBoM OY.



